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Vincent Grady
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39 Guild Street

Andre V. Greco-Chairman



Home:  749-3883
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Home:  745-2343
4 Pine Grove Avenue
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Susan A. Lavelli-Hozempa



Home:  253-0677
70 Laurel Street

Greg Stokes





Home:  798-5011
10 Steele Road






* To leave a voicemail message, dial 253-6262 and the number listed.





MEETING SCHEDULE

The citizens of Enfield are invited to attend all meetings of the Board of Education.  The Board of Education meets regularly on the second and fourth Tuesday of each month, at 7:30 PM, except on legal holidays.  Most meetings, exclusive of executive sessions, are open to the public and are held in the auditorium of the John F. Kennedy Middle School on Raffia Road.  The Board gives prior notice for any meetings held at any other school.

EDUCATIONAL GOALS

The following are the goals of our school system.  They are what we strive for each child to achieve as a member of our school community.

The school personnel will provide the student, consistent with a realistic evaluation of their own abilities, the opportunities to:

1. learn to communicate

a.
master the skills needed for effective reading, writing, speaking and listening


b.
develop the ability to communicate ideas and feelings


c.
learn to constructively examine and use information

2. develop a concept of self-worth, pride in self, and pride in work

a.
develop a moral responsibility and a sound ethical and moral behavior


b.
develop self-understanding

c. develop pride in one’s own achievements and progress

3. recognize the necessity of developing the intellectual curiosity to pursue learning as a continuing, lifelong process

a. demonstrate decision making, reasoning and problem solving skills individually and in groups

b. demonstrate good study skills and skills necessary for life long learning

4. develop an awareness of the need for self-discipline and self-control

a.
develop the capacity to discipline one’s self in work, study or play



b.
develop standards of personal character

5. learn to respect and accept others

a. learn to respect authority



b.
develop an understanding of and empathy for others


c.
develop a cooperative attitude toward living and working with others



d.
learn to appreciate and understand the people and the social and political attitudes of other cultures



e.
show understanding of international issues which affect life on our planet and demonstrate skills needed to participate in a global society

6.
develop the knowledge and skills necessary for gainful employment and/or further education



a.
gain a general education, sufficient to enter an institute of higher education



b.
develop an awareness of the requirements for and knowledge of specific information about a particular vocation 



c.
develop the ability to use information and counseling services related to job selection



d.
acquire the knowledge of science and technology, mathematics, history, social sciences, fine and performing arts, literature and languages



e.
acquire the knowledge necessary to use computers and other technologies for learning and problem solving


f.
acquire an understanding and appreciation of the values and the intellectual and artistic achievements of one’s own culture and other cultures



g.
take full advantage of opportunities to explore, develop and express one’s own uniqueness and creativity

7.
develop the skills, knowledge, and values, necessary for responsible citizenship



a.
develop an understanding of the obligations and privileges of citizenship in our democracy





b.
develop an understanding of our American heritage

c.
develop patriotism and loyalty to the ideas, and ideals of democracy in America

d.
acquire an attitude of respect for personal and public property


e.
understand and respond to the vital need for order under law

 8.
learn wise use of resources, both personal and public


a.
develop good habits in using the environment


b.
become a knowledgeable consumer in our free enterprise economy


c.
become skilled in managing money and property

 9.
understand the attitudes and skills necessary for continued growth to be self-reliant in everyday living


a.
to be able to adjust to the changing demands of society


b.
develop an awareness of and ability to adjust to a changing world

10.
acquire and develop appropriate activities and attitudes which will promote increased awareness of the importance of safety, good health, and well being, both physical and mental


a.
understand human growth and development, the functions of the body, human sexuality and the lifelong value of physical fitness


b.
understand and apply the basic elements of proper nutrition, avoidance of substance abuse, prevention and treatment of illness and management of stress

11.
learn the skills of family living


a.
understand and accept the responsibilities of living in a family

b. develop an awareness of future family responsibilities

12.
learn wise and enjoyable use of leisure time

a. learn appreciation of and involvement in the arts

b. pursue intellectual and physical activity

ATTENDANCE TO SCHOOL
A. Absences – Excused

1. Whenever a student is absent from school, a parent(s)/guardian(s) must notify the school by telephone on the morning of the absence.  The school will call the home of any absentee or may involve the school attendance officer if the school has not been notified the day of the absence.

2. Absences may be excused for the following reasons:

a. Illness;

b. Death in the family;

c. Medical/professional/legal appointments which cannot be made before or after school hours;

d. Religious observances;

e. Any other reason, which the school principal deems valid.

Please Note:  While the above stated reasons for absences are classified as excused, they will count toward the total number of absences in any school year.

3.  Students participating in a school-sponsored activity/program will be considered present for attendance purposes.

4.   Family vacations are discouraged during the school year.

5.  Following every absence from school, a child must present a written excuse signed by a parent or guardian stating the reason for the absence.  If a note or phone call is not received, a child will be marked truant.

B. Absences – Unexcused (Truancy)

1.  Students who stay out of school for an entire day without parental or school consent are considered truant.

2. Parent(s)/guardian(s) will be notified by mail by the school administration when a child has five (5) or more unexcused absences.

3.
Each school will conduct regular attendance committee meetings with the district attendance officer in accordance with Connecticut General Statute § 10-198a,b,c to discuss truancy/attendance issues and possible intervention strategies/agencies.

3. Students who are not achieving to their potential and have fifteen (15) or more absences in June, will become part of the at risk list for the following school year.

EARLY DISMISSAL FROM SCHOOL

Any dismissal from school can only be authorized by the school office or building administrator(s).  Parent(s)/guardian(s) that wish their child to be dismissed early should send the student to school with a signed note stating the time of dismissal.  This note should be presented to the school administration before homeroom period on the day of the dismissal.  

Parent(s)/guardian(s) are to sign out their child in the main office.  For the protection and safety of the student, dismissals are routinely made only to the parent(s)/guardian(s) of that student.  If there are special circumstances that necessitate someone other than the parent(s)/ guardian(s) to pick up the student, their name should be stated in the dismissal note.

TARDY TO SCHOOL
Tardy to school is defined as a student that enters the school building after the start of the school day at 8:35 AM.  Ensuring that a student arrives to school on time is a parental responsibility.  If a student arrives late to school, after 8:35 AM, the parent must report to the school office to sign in their child. The student needs to bring a signed note from a parent(s)/guardian(s) to explain their tardiness or be signed in by their parent(s)/guardian(s).

SCHOOL CLOSINGS

Announcements of school closings or delayed openings will be made on local radio and TV stations and will also be put on the School Closing Hotline - 253-5170:
WTIC / WDRC / WKSS / WHYN 

WAQY / WWLP / WGGB-TV 

 Channel 3 / Channel 8 / Channel 30

If there is school during inclement weather, the final decision concerning school attendance must rest with the parents. Occasions might arise necessitating the closing of school during the regular school hours.  Every child should be instructed by his/her parents as to what to do should an early dismissal occur.

PARENT/VISITOR POLICY

All parents/visitors entering the school must sign in and out at the school office and wear a visitor’s badge to ensure school safety.

REGISTRATION OR ENROLLMENT

All children who apply for enrollment in school must present a birth certificate along with proof of residency, health assessment, immunizations and social security number.  To be enrolled in kindergarten in September, a child must be five years of age on or before January 1st of that school year.

BOARD OF EDUCATION POLICIES

ANIMALS AND PETS
In accordance with Board of Education Policy #6155, all requests to have animals in the classroom or on school property must be submitted to the principal in writing.  Included in the request should be a description of the activity, type of animal, educational purpose/benefit, length of activity, and a plan for the care of the animal.  The principal has the discretion to permit or deny the presence of animals.  Parents are requested to provide a copy of their pet’s immunizations to the principal for the safety and protection of the children in school as well as for the family’s liability.

ATTENDANCE POLICY:  K-12 (5113 )
Research and studies have demonstrated that regular attendance is a key factor in the success a student achieves in school.  Much of what a student learns deals with facts, concepts, and theories that are presented and discussed in class everyday.  In addition, other learning processes take place each day that are vital to a student’s overall growth and education.  

Connecticut State law requires Public Schools to provide parent(s)/guardian(s) with written notice of their obligations under Connecticut General Statute §10-184.  This law provides that each parent(s)/guardian(s) or other person having control of a child seven years of age and older and under eighteen years of age, is obligated to cause the child to attend school regularly during the hours and terms the public school is in session.  Failure to comply with Connecticut General Statute § 10-185 requirement is punishable each day by a $25.00 fine.  

It is the position of the Board of Education that mandatory attendance by students is required.  Furthermore, the Board of Education requires that accurate attendance records be kept for every child.  The school attendance procedures for grades K to 12 have been developed to encourage students and parent(s)/guardian(s) to minimize absences in order to gain maximum benefits and success from daily classroom activities.

DIRECTORY INFORMATION
The Enfield Board of Education defines the following items as “Directory Information”:

Student’s name and address, grade level, participation in activities or sports, dates of attendance, honors or awards received, schools attended in Enfield.

Such items shall be released by the schools at the Superintendent’s discretion unless the parent informs the principal of the student’s school, in writing, of any items that he/she does not wish to be released without prior written consent.

It is important that changes of address and phone numbers, both home and business, be sent to the school office immediately.  Parents who begin new employment should notify the office at once because current records are extremely important in handling emergency situations.
DAMAGED/LOST INSTRUCTIONAL MATERIALS
It is the intent of the Board of Education to impose sanctions against students who damage school property, lose and/or damage textbooks and any other educational materials.  The Superintendent of Schools is authorized by the Board of Education to set regulations and adopt any guidelines necessary to carry out the intent of this policy.

In cases where students refuse to pay the charges for damaged and/or lost materials, grades, transcripts and/or report cards will be withheld.

SEXUAL HARASSMENT

Sexual harassment is expressly prohibited and will not be tolerated in any form.  Sexual harassment shall include, but not be limited to, unwelcome advances, direct or indirect demands or requests for sexual favors, sexual comments, gestures or other physical actions of a sexual nature.  All reported incidents of sexual harassment will be promptly and thoroughly investigated.  (B.O.E. Policy 5145.4)

STUDENT DISCIPLINE, RIGHTS AND RESPONSIBILITIES

The school is a community with rules and regulations, and those who would enjoy the rights and privileges it provides must also accept the responsibilities that membership demands.  A basic responsibility is to respect and to obey its rules.

The Enfield Board of Education expects specifically that students’

~ will conform to reasonable standards of speech and conduct,
~ will not engage in any form of sexual harassment,
~ will refrain from violating or impairing the rights of others,

~ will not engage in conduct that deprives other students of

   an orderly atmosphere for study. 

The Board expects students to be appreciative of the opportunity for education offered to them and to regard as a privilege their attendance in the public schools of Enfield.

In recognition of the student’s individual rights, the school administration will do everything in its power to maintain and facilitate the education program so that the individual needs of each student are met to the greatest possible degree.  In order to provide a suitable learning environment, the administration has the inherent and statutory responsibility and power:

to maintain order and discipline in the schools and to remove the privilege of school attendance temporarily from any student whose conduct is harmful to the best interest of the whole school community.

When the privilege of school attendance is to be removed or curtailed for a specific period of time, the rights of the student and his parents will be fully recognized and provision will be made for due process as set forth in Board of Education Policy # 5131 regarding student discipline, rights and responsibilities.

ACTIONS LEADING TO SUSPENSION OR EXPULSION  (5131)
Conduct which may lead to disciplinary action (including but not limited to suspension and/or expulsion) includes conduct on school grounds or at a school-sponsored activity, and conduct off school grounds, as set forth above.  Such conduct includes, but is not limited to, the following:

1. Striking or assaulting a student, members of the school staff or other persons.

2. Theft.

3. The use of obscene or profane language or gestures.

4. Violation of smoking, dress, transportation regulations, or other regulations and/or policies governing student conduct.

5. Refusal to obey a member of the school staff or law enforcement authorities, or disruptive classroom behavior.

6. Any act of harassment based on an individual’s sex, sexual orientation, race, color, religion, disability, national origin or ancestry.

7. Refusal by a student to identify himself/herself to a staff member when asked.

8. A walk-out from or sit-in within a classroom or school building or school grounds. 

9. Blackmailing, threatening or intimidating school staff or students.

10. Possession of any weapon, weapon facsimile, deadly weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, pellet gun, explosive device, firearm, whether loaded or unloaded, whether functional or not, or any other dangerous object.

11. Unauthorized entrance into any school facility or portion of a school facility or aiding or abetting an unauthorized entrance.

12. Possession or ignition of any fireworks or other explosive materials, or ignition of any material causing a fire.

13. Unauthorized possession, sale, distribution use or consumption of tobacco, drugs, narcotics or alcoholic beverages.  For the purposes of this Paragraph 13, the term “drugs” shall include, but shall not be limited to, any medicinal preparation (prescription and non-prescription) and any controlled substance whose possession, sale, distribution, use or consumption is illegal under state and/or federal law.

14. Possession of paraphernalia used or designed to be used in the consumption, sale or distribution of drugs, alcohol or tobacco, as described in subparagraph (13) above.

15. The destruction of real, personal or school property, such as, cutting, defacing or otherwise damaging property in any way.

16. Accumulation of offenses such as school and class tardiness, class or study hall cutting, or failure to attend detention.

17. Trespassing on school grounds while on out-of-school suspension or expulsion.

18. Making false bomb threats or other threats to the safety of students, staff members, and/or other persons.

19. Defiance of school rules and the valid authority of teachers, supervisors, administrators, other staff members and/or law enforcement authorities.

20. Throwing snowballs, rocks, sticks and/or similar objects.

21. Unauthorized and/or reckless and/or improper operation of a motor vehicle on school grounds or at any school-sponsored activity.

22. Leaving school grounds, school transportation or a school-sponsored activity without authorization.

23. Use of or copying of the academic work of another individual and presenting it as the student’s own work, without proper attribution.

24. Possession and/or use of a radio, walkman, beeper, paging device, cellular telephone, walkie talkie or similar electronic device on school grounds or at a school-sponsored activity without the written permission of the principal or his/her designee.

25. Unauthorized use of any school computer, computer system, computer software, Internet connection or similar school property or system, or the use of such property or system for unauthorized or non-school related purposes.

26. Possession and/or use of a laser pointer.

27. Hazing.

28. Any other violation of school rules or regulations or a series of violations which makes the presence of the student in school seriously disruptive of the educational process and/or a danger to persons or property.

29. Any action prohibited by any Federal or State law which would indicate that the student presents a danger to any person in the school community or school property.
ANTI HAZING POLICY (5131.7)

I. Purpose

The purpose of this policy is to maintain a safe learning environment for students and staff that are free from hazing.  Hazing activities of any type are inconsistent with the educational goals of the school district and are prohibited at all times.

II. General Statement of Policy

A. No student, teacher, administrator, volunteer, contractor or other employee of the school district shall plan, direct, encourage, aide, or engage in hazing.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate hazing.

C. Apparent permission or consent by a person being hazed does not lessen the prohibitions contained in this policy.

D. Hazing activities are seriously disruptive of the educational process in that they involve students and violence or threats of violence.  This policy applies to behavior that occurs on or off school property and during and after school hours.

E. A person who engages in an act that violates school policy or law in order to initiate another person or to be initiated into or affiliated with a student organization shall be subject to discipline for that act.

F. The school district will act to investigate all complaints of hazing and will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this policy.

III. Definitions

A. “Hazing” means committing an act against a student, or coercing a student into committing an act, that creates a risk of harm to a person, in order for the student to be initiated into or affiliated with a school organization.  The term hazing includes, but is not limited to:

1. Any type of physical brutality such as whipping, beating, striking, branding, electronic shocking, or placing a harmful substance on the body.

2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a restricted area, calisthenics, or other activity that subjects the student to a risk of harm or that adversely affects the mental or physical health or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product or any other food, liquid, or substance that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to stress, embarrassment, shame or humiliation, that adversely affects the mental health or dignity of the student or discourages the student from remaining in school.

5. Any activity that causes or requires the student to perform a task that involves violation of state or federal law or of school district policies or regulations.

IV. Reporting Procedures

A. Any person who believes he or she has been the victim of hazing or any person with knowledge or belief or conduct, which may constitute hazing, shall report the alleged acts immediately to an appropriate school district official designated by this policy.

B. The building principal is the person responsible for receiving reports of hazing at the building level.  Any person may report hazing directly to the assistant principal, coordinator of athletics, assistant superintendent or to the superintendent.

C. Parents and/or students are asked to help school officials to detect and respond to any situation that may include hazing.  Parents and/or students who observe or have knowledge of hazing practices should report all information to the building principal for investigation.

D. Teachers, administrators, volunteers, contractors, and other employees of the school district shall be particularly alert to possible situations, circumstances or events which might include hazing.  Any such person who receives a report of, observes, or has other knowledge or belief of conduct, which may constitute hazing, shall inform the building principal immediately.

E. Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s future employment, grades, or work assignment.

V. School District Action

A. Upon receipt of a complaint or report of hazing, the school district shall undertake or authorize an investigation by school district officials or a third party designated by the school district.

B. The school district will take immediate steps, at its discretion, to protect the complainant, reporter, students, or others pending completion of an investigation of hazing.

C. Upon completion of the investigation, the school district will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary consequences will be sufficiently severe to deter violations and to appropriately discipline prohibited behavior.  School district action taken for violation of this policy will be consistent with the requirements of applicable collective bargaining agreements, applicable statutory authority, including school district policies and regulations.

VI. Reprisal

The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who retaliates against any person who makes a good faith report of alleged hazing or against any person who testifies, assists, or participates in an investigation, or against any person who testifies, assists, or participates in a proceeding or hearing relating to such hazing.  Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

VII. Dissemination of Policy

This policy shall appear in each school’s parent and student handbook, the athletic handbook and in each school’s staff handbook.

ANTI BULLYING (5131.9)

The Enfield Board of Education promotes a secure and positive school climate, conducive to teaching and learning that is free from threat, harassment and any type of bullying behavior.  Therefore, it shall be the policy of the Board that bullying of a student by another student is prohibited. 

Bullying as defined in P.A. 02-119 refers to any overt acts by a student or groups of students directed against another student with the intent to ridicule, humiliate or intimidate the other student while on school grounds, or at a school sponsored activity, which acts are repeated against the same student over time. 

Examples of bullying include, but are not limited to: 

1. Physical violence and attacks;

2. Verbal taunts, name-calling and put-downs including ethnically-based or gender-based verbal put-downs;

3. Threats and intimidation;

4. Extortion or stealing of money and/or possessions;

5. Exclusion from peer groups within the school. 

Such conduct is disruptive of the educational process and, therefore, bullying is not acceptable behavior in this district and is prohibited.

Students who engage in any act of bullying, while at school, at any school function, or in connection to or with any district sponsored activity or event, are subject to appropriate disciplinary action up to and including suspension, expulsion, transfer to another school, and/or referral to law enforcement officials (Board Policy #5131). 

A comprehensive approach, involving everyone in the schools and the community, to address bullying at all school levels is essential to reducing incidences of bullying.  This approach will involve interventions at all levels, school wide, classroom and individual.

The District’s approach in accordance with P.A. 02-119:

1. Permits anonymous reports of bullying by students and written reports by parents or guardians;

2. Requires teachers and other school staff to notify school administrators of suspected acts of bullying they witness and students' reports they receive;

3. Requires school administrators to investigate parents' written reports and review students' anonymous reports;

4. Requires each school to maintain a publicly available list of the number of verified bullying acts that occurred there;

5. Requires each school to provide an annual review of this policy by all staff and to have an intervention strategy for school staff to deal with bullying, including language about bullying in student codes of conduct; and
6. Requires notice to parents or guardians of all students involved in a verified act of bullying. The notice must describe the school's response and any consequences that may result from further acts of bullying while maintaining students’ confidentiality.

7. Language about bullying and the scope of the policy shall be included in all student handbooks. 

The Board expects prompt and reasonable investigations of alleged acts of bullying in keeping with the districts’ definition of bullying. The Principal of each school or his/ her designee is responsible for handling all complaints of alleged bullying. 

In addition, the norms that are established by adults through consistent enforcement of all policies pertaining to conduct and modeling appropriate behavior at school and at home, will reduce the instances and damage of bullying. It is necessary for staff and students to promote the concept that caring for others is a valued quality, one that is accepted and encouraged.

A bullying prevention approach shall be implemented which strives to develop a school environment: 

· Characterized by warmth, positive interest and involvement by adults; 

· With firm limits to unacceptable behavior: 

· Where consequences are consistently applied in cases of violations of rules and other unacceptable behaviors; 

· Where adults act as authorities and positive role models; and 

· Where students are included in efforts to improve school climate.

RATIONALE:  The purpose of the policy on bullying is to promote consistency of approach and to create a climate in which all types of bullying are regarded as unacceptable.  Attitudes and practices can contribute to bullying, to lower levels of confidence, self-esteem and lack of achievement on the part of the victims of bullying.  The anti-bullying approach within the district seeks to accomplish the following goals: 

· To promote a secure and positive environment free from threat, harassment and any type of bullying behavior.

· To take positive action to prevent bullying from occurring. 

· To inform parents and students of the district's expectations and to foster a productive partnership which helps to maintain a bully-free environment. 

· To make staff aware of their role in fostering the knowledge and attitudes, which will be required to achieve the above goals. 
[image: image2.wmf]WELLNESS POLICY  (6142)
The Board of Education promotes healthy schools by supporting wellness, good nutrition and regular physical activity as part of the total learning environment.  The Board supports a healthy learning environment, where children learn and participate in positive dietary and lifestyle practices.  Schools contribute to the basic health status of children by facilitating learning through the support and promotion of good nutrition and physical activity.  Improved health optimizes student performance.

The Child Nutrition and WIC Reauthorization Act of 2004 (Public Law 108-265) requires all public schools participating in the United States Department of Agriculture’s nutrition programs to establish a local wellness policy.  It is the position of the Board of Education that schools play a central role in promoting wellness among their students.  To that end and in accordance with federal law, the Board of Education adopts the following Wellness Policy for all schools under its direction.

Nutrition Education:
Building nutrition knowledge and skills helps children make healthy eating and physical activity choices.  The District Curriculum Directors shall direct a curriculum development process that will offer nutrition education as part of a planned, ongoing, systematic, sequential, and comprehensive standards based health education program.  Nutrition education learner outcomes and sample indicators/assessments will be incorporated, as appropriate, in the course curricula of Health, Physical Education, Science and/or Family and Consumer Science as the curricula in these subject areas are revised in accordance with the district’s curriculum revision process.  Nutrition education shall be age appropriate and provide opportunities for students to practice their skills.  The District Curriculum Directors shall inform the Board of Education Curriculum sub-committee of all curricular revisions on an ongoing basis.
Physical Education and Activity: 

[image: image3.wmf]
A quality physical education program is an essential component of all students’ education. Within the limits of space and budget, the Board of Education will strive to comply with guidelines from the National Association for Sport and Physical Education (NASPE) to encourage physical activity for students.
Student Nutrition:
Food and beverages sold in district schools shall comply with the standards of the National School Lunch Program of the United States Department of Agriculture (USDA).  Menu choices shall comply with these guidelines and shall promote student nutrition by limiting total fat, saturated fat, and sodium and meet required food components and serving sizes.  The sale of coffee, tea, soft drink or candy to students anywhere on school premises for thirty minutes prior to the start of the National School Breakfast or Lunch Program and until thirty minutes after the end of the program for the day is prohibited.  The school district shall make available for sale in the schools nutritious, low fat foods and drinks whenever food or drink is available for sale to students during the regular school day.  The sale of foods of minimal nutritional value is prohibited during mealtimes.
Classroom Standards:

During the school day, standards for all foods and beverages sold or served to students outside of the school meal program shall meet district and United States Department of Agriculture nutritional standards.  These standards stress consumption of quality fruits and vegetables and 
low or non-fat snacks.  During the school day, vending machines, student stores, concession stands, school programs, in-school fundraisers and foods sold or distributed at other school events are to comply with all applicable state and federal laws and regulations.
Parents are encouraged to provide their children with snacks that make a positive contribution to their children’s diets.  Schools are to limit the number of celebrations during the school year, which involve consumption of food, to one per month in each class.  Such celebrations are to include no more than one food or beverage that does not meet the standards of the National School Lunch program of the United States Department of Agriculture and other local, state or federal regulations set forth in this policy.  Schools shall be in full compliance with this section of this policy by the beginning of the 2008-09 school year.
Students may not share their food with any other students at any time during the school day.
Food is not to be used as an incentive for students.  Teachers are encouraged to use nonfood items for student incentive programs.  The withholding of food is not to be used as punishment for inappropriate behavior.

Students shall have access to hand washing facilities before meals or snacks.  Schools shall take reasonable steps to accommodate tooth brushing for students with special oral health needs, such as orthodontia or a high rate of tooth decay.

Marketing and Promotion of Foods in School:
To support wellness and good nutrition, the Board of Education promotes the availability of a variety of fruits and vegetables, whole grains and low or non fat dairy products.  It further prohibits the marketing of foods and or beverages with low nutritional value.  Examples of marketing techniques include, but are not limited to the use of logos and name brands on vending machines, textbook covers and scoreboards. 

Measurement and Evaluation of Policy:

Each building principal shall ensure that this policy is fully implemented within his/her building.  Annually, each principal is to consult with the Nurse Supervisor, the District Curriculum Directors and department chairpersons and/or lead teachers to confirm that the food marketing and nutrition standards and the portions of each curriculum, as curricula are developed, involving wellness are implemented.  Annually, 
the principal shall issue a report on compliance with this policy to the Superintendent of Schools or his/her designee.  The Superintendent of Schools or his/her designee shall inform the Board of Education of this compliance.

The District Curriculum Directors shall ensure that wellness and nutritional education is included in curricula across grade levels and subject areas in a comprehensive and sequential manner.

Department chairpersons and/or lead teachers are to ensure implementation of the curricula as adopted and annually report to their building principals on this implementation.

The Director of Nutrition Services shall ensure that nutrition and portion standards are implemented within the district’s cafeterias.  The Director shall annually report to each building principal regarding the compliance to this policy within his/her building.

STUDENT DRESS
The Enfield Board of Education encourages students to dress in a manner that reflects pride in and respect for themselves, their school and their community. Apparel should be worn which promotes a positive, safe and non-disruptive environment.  Therefore, the following apparel and accessories are prohibited from wear in the Enfield Public Schools during the academic school day and at designated school events.  Any exceptions to the items listed below will be made by the school administration.

1. Apparel or accessories associated with safety (for example, spiked or studded bracelets and necklaces, oversized of multi-finger rings, oversized belt buckles, chains or any other article with spikes or studs attached).

2. Apparel or accessories depicting logos or disruptive writing of sex, violence, drugs, tobacco products or alcoholic beverages.  Attire or accessories which contain offensive or disruptive writing or pictures likely to unduly disrupt the educational environment, or which constitute “fighting words”.

3. See-through clothing and/or exposed undergarments, tank tops, and spaghetti straps.  Also any shirts, blouses and/or torn or slashed pants which reveal the abdomen or back, or reveal undergarments which are disruptive to the educational process.

4.
Sleepwear, including slippers, is not allowed.

5. Sunglasses and other non-prescriptive eyewear (unless medically required by a doctor’s written order).

6. Apparel promoting illegal discrimination to groups of people based on religion, race, ethnicity, gender, sexual orientation, or a handicap.

7. Footwear, including flip-flops, which mars, damages floors or is a safety or health hazard.

8.
Pants worn so low as to expose undergarments.

9. Short shorts, miniskirts, etc. revealing the upper thigh or undergarments.

10. Coats, jackets or other apparel deemed outerwear by school authorities.  (Includes, but not limited to, raincoats, robes, ponchos, blankets, capes, jean or denim jackets, jogging or warm-up outfits, windbreakers and Enfield School’s team jackets.)  Outerwear shall not be worn, carried or kept in the classroom without administrative permission.

11. Head coverings of any kind including, but not limited to, scarves, bandannas, masks, kerchiefs, athletic headbands, hats, caps, or hoods.  Head coverings shall not be worn, carried, hung on belts or around the neck or kept in the classroom.

12.
Gang insignia or gang colors.

PHYSICAL EDUCTION CLASSES

CLOTHING AND FOOTWEAR

Students are required to wear the proper clothing and sneakers to school for the physical education classes.

COMPUTER NETWORK AND/OR INTERNET POLICY

The Enfield Board of Education has adopted a policy (#6141.32) that affects student use of computer network and/or Internet access in the schools.  “The Enfield Board of Education reserves the right to place reasonable restrictions on the material accessed or posted and to enforce all rules set forth by the Enfield Board of Education policies, the Administrative Regulations, and applicable local, state and federal laws.”  All students who wish to use the computer network and/or Internet must, along with their parents/guardians, read, agree to, and sign a Student Acceptable Use Agreement prior to use of the Enfield Schools’ computer network and/or Internet.
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STATEMENT REGARDING COMPUTER MISUSE

Students may only use school computer equipment in accordance with the guidelines set down in the signed “Computer and/or Internet Acceptable Use Policy”.  All misuse will result in disciplinary action based (at the sole discretion of the teacher and school administration) on the following responses:

1. Warning and removal from computer for remainder of class period.

2. Detention and removal from network use for one week.

3. Removal from all computer use for remainder of term, plus next term.

4. Same as #3, and parents reimburse school for cost of restoration.

5. Removal from all computer use for one year.

6. Same as #5, and parents reimburse school for cost of restoration.

7. Permanent removal from all computer use.

8. Same as #7, and parents reimburse school for cost of restoration.
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Days requiring the emergency closing of school and/or snow days will be added to the last scheduled day.

SCHOOL CALENDAR – 2008-2009
August 26


Staff Orientation Day  <No School>

August 27


In-Service Day <No School>

August 28


In-Service Day <No School>

September 1

Labor Day  (No School)

September 2

Opening Day of School

October 10

In-Service Day  <No School>

October 13

Columbus Day  (No School)

November 4

In-Service Day, Election Day  <No School>

November 11

Veteran’s Day  (No School)

November
18, 19
Parent/Teacher Conferences * Regular Day with Evening Conferences

November
20, 21
Parent/Teacher Conferences -Early Dismissal-*
November 26

-Early Dismissal-

November 27, 28
Thanksgiving Vacation  (No School)

December 5

In-Service Day  <No School>

Dec. 24 – Jan. 2
Christmas Vacation  (No School)

January 19

Martin Luther King Day  (No School)

February 16

President’s Day  (No School)

March 2 - 27

Connecticut Mastery Testing - †
April 6 - 9


Spring Vacation  (No School)

April 10


Good Friday  (No School)

April 14


-Early Dismissal- In-Service Afternoon
May 12


-Early Dismissal- In-Service Afternoon

May 25


Memorial Day  (No School)

June 11, 12

Last 2 Days –Early Dismissal-

[image: image12.wmf]



Days requiring the emergency closing of 



school and/or snow days, will be added 





to the last scheduled day.
BUS TRANSPORTATION AND SAFETY


Bus transportation shall be furnished by the Board of Education to resident public and parochial students living beyond the following limits based on most direct routes from students’ homes to the edge of the school property.

Kindergarten - Grade 3 . . . . . . 1 mile

Grades 4 - 6. . . . . . . . . . . . . . . 1¼ miles

It is important for students to maintain good behavior on the bus in the interest of safety and for the well-being of all concerned.  Failure to comply with basic safety regulations may result in the loss of bus privileges and/or suspension from school.


All children in Kindergarten, regardless of distance from school, will be bussed at midday.  This would be the trip home from school for the AM Kindergartners and the trip to school for the PM Kindergartners.
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REGULATIONS


Missing the bus is not a valid excuse for tardiness or absence.  Therefore, parents should have alternative transportation plans to ensure that their children arrive at school.

Written permission, checked by the school office, must be obtained from a parent before a child is excused from riding on the assigned bus.  All students must board the bus at his/her designated bus stop in the morning and be released at his/her designated bus stop in the afternoon.  It is the responsibility of the student to board the assigned bus promptly upon dismissal.  No child will be allowed to take a bus other than the one that has been assigned.  Any student who misses the afternoon bus must report to the principal’s office.  Contact will then be made with the parent, and the parent must arrange transportation for the student.
           

SAFE RIDING PRACTICES

Every student riding a school bus must follow the proper and safe riding practices outlined by the school administration.

All students must:

 1.
Leave home early enough to arrive at the bus stop on time.  


Avoid having to run to catch the bus.

 2.
Wait for your bus at the designated stop in a safe place well 

off the roadway.

 3.
Board the bus in an orderly manner and take a seat.

 4.
Follow instructions of the school bus driver.

 5.
Remain in the seat while the bus is in motion.

 6.
Keep head and arms inside the bus at all times.

 7.
Keep aisles clear at all times.

 8.
Remain quiet and orderly.

 9.
Be courteous to the school bus driver and fellow passengers.

10.
Be alert to traffic when leaving the bus.  Do not cross immediately in front of the bus.  Cross 10 to 15 feet in front of the bus, and at all times be watchful for other vehicles which may not stop for the school bus.

CROSSING GUARDS

Children should walk to school by the most direct public way.  In most areas there are sidewalks.  However, if this is not the case, children should follow good pedestrian rules and they should always cross at crosswalks.  Crossing guards are located at busy intersections by the Enfield Police Department.  Walking students are expected to walk directly home after school.  Information concerning location and time schedules of crossing guards may be obtained from the police department.

BICYCLES

A Bicycle Permission Slip signed by a parent or guardian must be submitted to the office before a student can ride his or her bike to school. Bicycles that are ridden to school must be walked on and off the school property.  All students should lock their bicycles in the racks provided.  The school is not responsible for damaged or stolen bicycles.  All students are required to wear a helmet, per state law.  

ROLLERBLADES/SKATEBOARDS/SCOOTERS

No rollerblades, Heelys roller shoes, skateboards, scooters or similar devices are allowed on school grounds.  Students are reminded to use extreme caution while rollerblading or skateboarding, and to be careful of pedestrians.
TECH/ELECTRONIC EQUIPMENT

Cell phones, pagers, beepers, electronic hand-held games, cassettes, CD players, and/or headsets are not allowed on school property except in the case when the equipment is needed for a school activity.

BACKPACK GUIDELINES

The American Academy of Pediatrics (AAP) recommends that children should never carry backpacks that weigh more than 20% of their body weight.  Students who do carry backpacks should distribute the load by putting the heaviest items such as books and binders closest to their back.  The AAP also recommends that students use backpacks with padded straps and wear both straps tightened so that the backpack is close to the body.  Care should be taken not to carry the backpack on one shoulder as this uneven, heavy load can distort posture, causing muscle strain and fatigue.

EDUCATIONAL TRIPS

In-town and out-of-town class trips which are correlated to our curriculum goals and objectives are encouraged. A permission slip with all the necessary information concerning each trip, including any charges, will be sent home prior to the trip for the parent’s signature. No child will be permitted to participate without parental permission.

HOMEWORK

It is the policy of the Enfield Board of Education to have some directed homework beyond the regular school day.  All homework assignments should have a sound educational purpose.

Homework shall be properly designed, carefully planned and geared to the development of the individual student.  Homework is assigned to help the student become more self-reliant, learn to work independently, improve the skills that have been taught, and complete certain projects such as the reading of worthwhile books and the preparation of research papers.   Home study assignments also afford a way for parents to acquaint themselves with the school program and their own children’s educational progress.  A quiet time and place should be provided at home for the student to do homework.

Homework is a learning activity which should increase in complexity with the maturity of the pupil.  It should be a gradual, progressive, and indispensable experience for all pupils. The student should spend the average amount of time shown below on homework at home.
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. Henry Barnard School 6. Hazardville Memorial School
27 Shaker Road 68 North Maple Street

. Prudence Crandall School 7. Edgar H. Parkman School
150 Brainard Road 165 Weymouth Road

. Thomas G. Alcorn School 8. Harriet Beecher Stowe School
1010 Enfield Street 117 Post Office Road

. Enfield Street School 9. Eli Whitney School
1318 Enfield Street 94 Middle Road

. Nathan Hale School Administrative Offices

5 Taylor Road 27 Shaker Road






   Grade         1         2         3         4        5        6



Minutes


Daily

15
   20
      25
 30
   45
    60

Classwork which was not completed in school, and must be completed at home, should not be considered part of a student’s homework assignments.  Teachers are encouraged to minimize homework over weekends and/or school vacations.

FEDERAL PROGRAMS

Head Start   [image: image6.wmf] 
Head Start is a comprehensive preschool child development program available to families in the Enfield community.  The basic components of the program are education, health, nutrition, social services and parent involvement.

Head Start serves children aged 3 to 5 years and their families.  A minimum of 90% of the families are low-income and a maximum of 10% may be over-income.  Over-income children are selected according to the program’s “Recruitment Plan” and the program’s ability to meet their special needs.

A minimum of 10% of the children in Head Start do have special needs.  Supportive services are offered to these children as deemed appropriate by professional evaluators.  If you are the parent of a special needs child, we encourage you to apply.  Foster children are encouraged to apply to the program as it is the specific child’s income that is considered.

If you are a recipient of state aid, foster parent or low income parent, we encourage you to file an application.  If there is no vacancy, you may request placement on a waiting list.  A staff member will contact you if a vacancy occurs.

Head Start is a daily program which has the same holiday schedule as the Enfield Public Schools.  The school day is from 9:30 AM to 1:00 PM.  An extended day program is offered.

Transportation is provided to and from Head Start.  Snacks and lunch are provided free of charge to Head Start children.  For further information regarding application and enrollment in Head Start, contact:  Head Start Program, 1270 Enfield Street, Phone: 253-6470.
TITLE I
Federal funds provided under Title I of the Education Consolidation and Improvement Act are allocated to provide supplementary basic skill services to our designated Title I schools.

Eligibility for Title I funds is not determined for schools per se, but rather for school attendance areas, thus making children attending private schools residing in Title I attendance areas eligible for services.  Enfield’s Title I program provides academic support at the elementary level.  For purposes of determining Title I eligible attendance areas, “low-income children” are defined as children in families receiving payments under Temporary Assistance to Needy Families (TANF).

If the percentage of “low-income children” residing in an attendance area is equal to, or greater than, the percentage of “low-income children” in the school district as a whole, the school servicing that attendance area becomes a designated Title I school.  As a designated Title I school, all children are eligible to receive program services provided under Title I.

FAMILY RESOURCE CENTER
The Family Resource Center (FRC) is a Department of Education grant-funded family support program located in Alcorn Elementary School.  It serves all children and families in Enfield.  The FRC is based on the “School of the 21st Century” concept which envisions comprehensive and integrated family support and child development services.  The FRC is designed to provide the best possible start for children and families by providing or collaborating with existing agencies to provide families access to seven service components: (1) quality full-day child care and education for preschool-age children;  (2) school-age child care; (3) a home visitation and parent education program for parents with children ages birth through five including weekly playgroups and parent workshops; (4) networking and outreach to family day-care providers; (5) positive youth development programs (including teenage pregnancy prevention); (6) adult education and family literacy; and (7) resource and referral to other community providers and services.  The FRC also has a lending library of books, videos and other resources on family and parenting issues.  For more information on the Family Resource Center, please call Amy Morales, FRC Coordinator, or Kate Faherty, Parent Educator, at 253-5144.
NON-DISCRIMINATION (Title VI, Title IX, Section 504)

It is the policy of the Enfield Board of Education not to discriminate on the basis of race, color, sexual orientation, national origin, sex or handicap in its educational programs, activities, or employment policies as required by Title VI, Title IX, and Section 504.  All courses and activities offered by Enfield Schools are open to any student.  All inquiries regarding compliance should be directed to your building principal.  The Title VI Coordinator  (race, color, national origin)  is Mrs. Donna Gittleman, 27 Shaker Road, Enfield, CT 06082, Telephone 253-6518; Title IX Coordinator (sex equity) is Mr. Anthony Torre, Assistant Superintendent of Schools, 27 Shaker Road, Enfield, CT 06082, Telephone 253-6533; and the Section 504 Coordinator (handicapped) is Mrs. Donna Gittleman, 27 Shaker Road, Enfield, CT 06082, Telephone 253-6518. 

ASBESTOS MANAGEMENT PLAN

In accordance with state and federal regulations an Asbestos Management Plan has been developed for all school buildings in the Enfield Public Schools System.  To inspect the report for any school facility in Enfield, please contact the Office of the Principal.  A copy of the Management Plan for each specific school building is kept in the Principal’s office for that respective school.  If you have any questions regarding the Asbestos Management Plan, please do not hesitate to contact the Enfield Public Schools, School Facilities Dept. at 253-6513.

INTEGRATED PEST MANAGEMENT PROGRAM NOTIFICATION
Annual notification of the Enfield Public Schools’ “Integrated Pest Management Program” and Board of Education Policy #3512 is as follows:  1) No pesticides, as described by P.A. No. 99-165, will be applied in school buildings or on school grounds without sufficient health and safety reasons as determined by the Pest Management Coordinator; 2) Pesticides may only be applied by a “pesticide applicator” as defined by P.A. No. 99-165 and Sec. 22a-54 of the General Statutes; 3) No application of pesticides may be made in any building or on school grounds during regular school hours or during planned activities at the school except an emergency application; and 4) Parents or guardians of children and school staff may register for prior notice of any pesticide applications at their school.  The Integrated Pest Management Program Manager, William Peluso, is available to answer any questions at 253-6512.
HEALTH AND HEALTH RECORDS
A child’s readiness to learn depends upon many factors, not the least of which is the child’s health.  Understanding both the importance and responsibility to ensure each child’s health, the State of Connecticut has laws and the Enfield Board of Education has policies which mandate certain responsibilities upon both the parents and the schools.

The two major areas are:
Immunization
Each child shall be immunized against poliomyelitis, measles, mumps and rubella, diphtheria, tetanus, pertussis (whooping cough), varicella, hepatitis B and hemophilus influenza Type B before being permitted to attend school.  For students entering the Enfield Public Schools from out-of-state and cities in Connecticut designated to be at high risk for tuberculosis, a mantoux must be planted and read by the health care provider prior to entry.  For individualized grade requirements, please see the Health Services Manual available at your school. Standards of proof of immunization, or verification shall be those established by statute and regulation.

Exceptions
1)
Those who present a statement from parents or guardian indicating that immunization would be contrary to the religious beliefs of the child.

2)
Those who present a letter from a physician indicating that immunization is medically contraindicated.

COMMUNICABLE DISEASE CONTROL
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Children should be observed before being sent to school to be sure they are free of any signs of disease, such as headache, upset stomach, sore throat, runny nose, rashes, flushed face, red and watery eyes.

A child with a beginning cold should be kept at home for 24 to 48 hours.  Many contagious diseases begin with signs of a cold.  Prompt isolation of these children from others will help prevent spreading of the disease.  The following are the isolation requirements of the Connecticut State Department of Health in regard to some of the more common communicable diseases:

Chickenpox
Until all primary lesions have healed, 7 to 10 days from onset of symptoms.

Head Lice
Re-entry is permitted as soon as proof of successful treatment is presented.  Successful treatment is defined as absence of nits.

After each illness a child returning to school should have a note for the teacher stating the type of communicable disease which caused the absence and a statement from the family physician specifying that the child is not in a communicable state.
HEALTH ASSESSMENT

It is the responsibility of the parents to provide school authorities (principals, nurses) with proof of a pre-entry health assessment.  Forms are available at your school.

In addition, health assessments are mandatory in grades 6 and 10.  For those students eligible for free or reduced price lunch, the Enfield Public Schools will provide the health assessment in grades 6 and 10, if parents request.  In addition, our school health personnel provide screenings for hearing, vision, and curvature of the spine on a regularly scheduled basis.

Each elementary school has a full-time nurse assigned.  The nurse is available for first aid procedures and the administration of medicines (by physician’s orders only).  School nurses do not diagnose specific illnesses.  In the case of illness, you will be notified so that medical diagnosis and necessary treatment can be secured from your physician.

ADMINISTERING MEDICINE AT SCHOOL

Administering medicine by the school nurse is strictly regulated.  A standard medical form completed by the parent or guardian and family physician is required.  This is to be updated yearly, or when the prescription is changed.  Parents are responsible for delivering medication and collecting unused portions of prescribed medication.  The medication must be in the bottle bearing the label of the pharmacy where it was purchased along with the instructions for administering the medicine.  It is important that the school be notified of any treatment prescribed for any illness, injury or chronic condition.

ACCIDENTS, ILLNESS AND MEDICINE
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OFFICE OF THE SUPERINTENDENT OF SCHOOLS

Dear Parents:
\

We hope you find this handbook helpful. This handbook is also
available on-line at www.EnfieldSchools.org. It is designed to
answer many of the basic questions you may have about the
schools. Feel free to contact your local school with any specific
question you may have. Your comments on improving the
handbook are especially appreciated.

The handbook is provided to improve communication between
the school and home. The importance of good home-school
communication cannot be overstated. It is extremely important
to your child’s success at school.

Best wishes for a great school year. Plan to visit your child at
school and become involved in the school’s programs.

Sincerely,

Jo\l'gw(}allzic%er, Ph.D.

Superintendent of Schools

JG:pa
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Students needing attention for minor injuries will be cared for by the school nurse, or in case of his/her absence, other school personnel.  If it is necessary for a child to be sent home due to a serious accident or illness, the parent will be notified.  The parent or his or her designee is expected to pick up the child in the school office promptly.
It is vital that parents arrange to provide two emergency names and telephone numbers for the school’s use in the event a parent cannot be contacted by telephone either at home or at his/her place of employment.  The school must be notified of any changes in telephone numbers, including unlisted numbers and family doctors, in order to keep this information current.  Unlisted numbers are kept strictly confidential.

REPORT CARDS

Students in grades K-6 will receive a report card three times a year.  Each marking period, parents/guardians will receive a copy of their child’s report card to keep, which includes a section for teacher comments.  The report card will be sent home in an envelope that has a space for parent signatures.  The signed envelope must be returned for the first two marking periods.  Specialists’ grades will be reported on a separate report card.  
Pupil progress reports will be sent home midway through each marking period to those students with an average of D or below, when grades have fallen significantly, or when students are experiencing difficulty in specific areas.  

KINDERGARTEN REPORTING SYSTEM
The Kindergarten reporting system evaluates the child’s progress in specific skills, which correspond to our grade level learner outcomes, social and emotional development, work habits, and speaking ability.

GRADES 1 - 2 REPORT CARD
Students in Grades 1 and 2 are evaluated in basic subject areas which correspond to the following Evaluation Codes and Descriptions: 
	Evaluation Codes
	Descriptions

	M
	Meets or exceeds grade level expectations; indicates demonstrated competence at or above grade level.

	P
	Progressing toward grade level expectations; indicates making progress but not demonstrating competence at grade level.

	ED
	Experiencing difficulty.




Each subject area will have a number of descriptors, which when checked, indicate an area of weakness.

GRADES 3 - 6 REPORT CARD

Students in Grades 3-6 are evaluated with letter grades which correspond to the following Grade Key and Numerical Equivalent:

	Grade Key
	Description
	Numerical Equivalent

	A
	Excellent
	100 – 90

	B
	Above average
	89 – 80

	C
	Average
	79 – 70

	D
	Below Average
	69 – 65

	F
	Not passing
	64 and below


Each subject area will have a number of descriptors, which when checked, indicate an area of weakness.
GRADES K – 6
Special area subjects:  Art, Music, Physical Education, and Health will be marked on a separate report card using the following code:
VG = Very Good; S = Satisfactory; N = Needs Improvement.
REPORT CARD SCHEDULE

Progress
Report 


Marks Close *

Report Cards Issued

October 9


November 3 

Grade K:

11/14








Grades 1-6:  11/18-21 **
January 16

February 13

Grades K-6:  February 27
April 17


May 29
 

Grades K-6:  Last Day

*   If snow days occur, dates may be adjusted.
**  Report Cards will be distributed to parents during Parent/Teacher Conference.
ELEMENTARY SCHOOL HOURS


Grades 1 - 6



 
  8:35 AM to 3:01 PM


Kindergarten
Morning Session
  8:35 AM to11:25 AM





Afternoon Session
12:10 PM to  3:01 PM

Kindergarten pupils attend either the morning session all year or the afternoon session all year.
For safety reasons, children are not allowed on school property before 8:20 AM.

AFTER SCHOOL EMERGENCY TELEPHONE

In an emergency, if you are unable to reach the secretary/principal/ teacher at your child’s school after 3:30 PM, please call 253-6557 (Administrative Offices of the Enfield Board of Education) for assistance.

DELAYED OPENING
Inclement weather could result in either the closing of school or a delayed opening.  A 90-minute delayed opening would give additional time in the morning when there is evidence that weather conditions will improve and still allow school to be conducted.

( SCHOOL CLOSING HOTLINE - 253-5170
(
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EARLY DISMISSAL DAYS

Parent/Teacher Conferences and Pre-Holiday
Early dismissal days for parent/teacher conferences and the day prior to Thanksgiving are scheduled in the school calendar.  School hours on these days are as follows:


Grades 1 - 6




8:35 AM to 1:30 PM


Kindergarten: AM Session


8:35 AM to 10:55 AM




      PM Session

      11:28 AM to 1:30 PM

Hot lunch is offered on these days.
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Dismissal for the Last Two Days of School
School hours for these last two days are as follows:


Grades 1 - 6


 
 
8:35 AM to 1:00 PM

Kindergarten: AM Session


8:35 AM to 10:55 AM




      PM Session

      11:00 AM to 1:00 PM

Hot lunch is not offered on the last two days of school.  Students will not eat lunch at school on these days. 


SERVICES OFFERED TO STUDENTS

Accident Insurance

An opportunity is afforded annually for parents to purchase accident insurance to cover their children to and from school, in the playground and during school hours.  The school serving as the distributor of the information, and all dealings are direct with the company.  All forms must be returned to the school office indicating acceptance or rejection.

Homebound Instruction

Students who have been certified by a physician as being unable to attend school for a period of 10 consecutive school days due to illness are eligible for homebound instruction.  A schedule of 5 hours per week will be arranged between the parent and the tutor.  This service allows the student to keep abreast of the classroom work being accomplished.  A parent’s signed request, along with the district’s medical form is needed to initiate this service.

Libraries
Enfield’s elementary library program offers a variety of current print and non-print materials which support and enrich the curriculum.  A full range of system-wide services are coordinated by a certified library/media specialist.  There is unified curriculum in library skills for students from kindergarten through grade 6.  An appreciation and awareness of the world of literature is encouraged.

Each building has its own library staffed by a trained library aide who works under the supervision of the library/media specialist.  Volunteers are an active and welcome part of the program.  Classes visit the library on a weekly basis, and materials may be checked out at any time.

Books in circulation are in good condition.  Students are expected to maintain the condition of a  book/books upon check out and to return the book/books in the same condition within the established time frame.  Lost books and books damaged beyond repair are to be paid in full before the last day of school or the student’s report card will be withheld by the principal until the account is cleared.

Lost and Found

Articles of clothing, books, school bags, and lunch boxes that are marked with the child’s name will be returned to the owner immediately.  Articles found at school are to be taken to the Lost and Found section where they may be claimed.  At the close of school in June, unclaimed items are donated to Good Will or like organizations.

Magnet School Participation

The Enfield Board of Education has formed a “Connecticut Public Schools of Choice Advisory Committee” to discuss Enfield’s participation with the various magnet school programs.  Parents are reminded to check first with their Enfield Public School building principal to see if the district participates with the particular magnet school prior to applying to the magnet school.  The district will not assume any responsibilities for a child enrolled in a magnet school in which we do not participate.
School Lunch and Breakfast Program
The elementary schools are on a single session day with students having a half hour for lunch.  Lunches are served daily for a reasonable fee.  Breakfast is available at the Thomas Alcorn School. 
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Children from families whose income is at or below the income poverty level are eligible to receive meals free or at a reduced price.  Information about the program is sent home at the beginning of each school year with complete details about eligibility criteria and application procedure.  Applications are available at any time during the year should a family’s financial circumstances change.  The same guidelines apply for breakfast and lunch.
School Pictures
Individual pictures for the school records are taken every year and are offered for sale to the children on a prepaid basis.  You are not obligated to purchase these pictures.

Summer School

The Elementary Summer Learning Academy is offered each summer to the residents of Enfield for the purpose of providing programs for students which reinforce skills in literacy (reading) and numeracy (math) and other related areas.  

In Grades K-2, this program reinforces essential skills; helps students transition effectively to the next grade level, and provides continuity of the curriculum.  In Grades 3-6, this program reinforces key CMT skills, provides small guided reading groups at the student’s instructional level, strengthens essential math skills, integrates reading and math activities through interactive strategies, and provides continuity of the curriculum.
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Summer Music Program
The Summer Music Program offers a variety of courses in instrumental and vocal music as well as Theater Arts.  Students wishing to start lessons on a band or orchestral instrument may do so.  Courses offered are:  Concert Band, Stage Band, Strings, Chorus, Introduction to Music and Drama and Theater Workshop.

In the instrumental courses, students receive one hour of group instruction with the second hour being given to rehearsal with an ensemble and performing experience.

The Summer Music Program is offered depending upon enough interest being shown to warrant classes being held.  Parents are responsible for transporting their children to the Summer Music Program.

PUPIL PERSONNEL SERVICES

Pupil Personnel Services provides a range of services to accommodate the needs of students who have been identified as eligible for special education services through the Planning and Placement Team (PPT) process.  Services may include:  speech/language, counseling, occupational and physical therapy, and specialized instruction.  Services are provided in the least restrictive environment.  

Pupil Personnel Services is also responsible for school health policies, the school nursing program, custody and maintenance of confidentiality of school records, home instruction for those students who are physically unable to attend school, individual student evaluations for disabilities, and identification for giftedness.

Confidentiality of Student Records

Confidentiality of student records is strictly maintained in accordance with FERPA (Family Educational Rights and Privacy Act).  Only authorized school personnel involved with the student’s educational program may have access to a student’s record.  Parents or legal guardians have the right to review their child’s record and may do so with a school official present following a written request for an appointment for this purpose.  No information will be sent to another agency without the written consent of the parent or guardian or student of legal age.  However, the school does have the right to send grades and attendance records upon the request of another school agency to whom a student has already transferred without prior authorization to release information.

Once a student attains the legal age of eighteen, all rights to review or release his/her school records are assumed by the student.

Moving And Transferring Student Records

Parents of children who are moving should notify the principal’s office of the date the children are leaving.  Parents must sign a Release of Information form to facilitate the transfer of student records.  All school records are processed through the Central Office.  Parents moving to a new location within Enfield should notify both schools as to the date of withdrawal and entry.  The two schools will arrange the transfer of records.

Individual Student Evaluation
Pupil Personnel Services is involved in a continuous “Child Find” effort to identify those children, from birth to age 21 who may be at risk for failure in regular education.

An individual diagnostic evaluation may be given to any child who has been referred to a Planning and Placement Team (PPT) for a possible need of special education services. 
A child may be referred to the Student Assistance Team (SAT) by parent/guardian, staff or other concerned individual at any time.  This process is the responsibility of regular education.  It is the vehicle for reviewing a student’s needs, planning strategies and modifications and reviewing progress as well as providing documentation of all efforts made to assist the student.  This is a process which is designed to support regular education students and must be carefully distinguished from the Planning and Placement (PPT) process.  
The PPT process is specifically designed for potential and identified special education students.  A PPT is composed of the child’s parent(s), a school administrator, classroom teacher and a pupil services representative (i.e., speech/language pathologist, counselor or school psychologist).

Referrals of preschool age children for evaluation are generally made by physicians, hospitals, the Visiting Nurses Association, Head Start, day care centers, private nursery schools, and other child-oriented state or private agencies as well as by parents.  These referrals are reviewed at a PPT to determine what evaluations may be required.  Upon completion of testing, the team reconvenes as a PPT to determine eligibility for special education programming and/or services.

Referrals of school age children for an evaluation may be made by their parents, teachers, principals, or counselors. However, no formal evaluation is conducted without a Planning and Placement Team meeting.

Dependent upon a student’s needs, school evaluation may be conducted for any of the following:  intellectual level of functioning, academic achievement level, developmental age level, learning disabilities, reading ability, speech and language proficiency, or giftedness.  Physical therapy and occupational therapy evaluations may also be administered with the medical authorization of the student’s physician.

These evaluations are administered by appropriate school staff including the school psychologist, school counselor, speech and language pathologist, and special education teacher.  Re-evaluations are conducted triennially for all students who receive special education.

The Planning and Placement Team Process

Following an evaluation, a Planning and Placement Team meeting is held to review the testing and to determine the eligibility of the child for special education.  Parents are considered essential members of the team and are strongly encouraged to attend all such meetings.  No child will receive special education without the parent’s signature of consent to the initial placement by the PPT.

Pupil Services will act in an advisory capacity to the parents of any child who is identified as “at risk” but will not be 3.0 years old by September 1st in order to make them aware of agencies or programs which may be appropriate to their needs.

Once a student is receiving special education, annual reviews are held to determine continued eligibility and appropriateness of a program.  A student may receive special education services until 21 years of age or his/her graduation from high school, whichever comes first.  A parent guide to special education is available in each principal’s office.

Related services which are available to Enfield’s children include: individual evaluations, speech and language therapy, school counseling services, adaptive physical education, occupational therapy, physical therapy, and special transportation.  Every child who is eligible for special education is also eligible for related services as needs are identified by the PPT.  Goals and objectives are stated in writing in the Individualized Educational Program (IEP) of the student.

Section 504

Section 504 of the Rehabilitation Act of 1973 is a broad civil rights law which protects the rights of individuals with handicaps and bars discrimination based on disability.  The act protects all school-aged children as handicapped who meet the definition of qualified handicapped person: (1) has or (2) has had a physical or mental impairment which substantially limits a major life activity, or (3) is regarded as handicapped by others.  Federal and State regulations require that reasonable accommodations be implemented in order to provide a free appropriate public education for the handicapped student.
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SPECIAL EDUCATION PROGRAMS
Special education services are provided by certified teachers, therapists or other providers in the least restrictive environment.  Appropriate services are determined by the PPT and described in the student’s Individualized Educational Program (IEP) which is reviewed annually.
A full continuum of programs and services are available to identified students, ages 3-21.  Specific information concerning services is available from your building principal or from Pupil Personnel Services.
Program for Students who are Home-Schooled – Notice of Intent: Instruction of Student at Home must be completed annually by the parent.  Forms are available through the Pupil Services office at 253-6518.
TESTING PROGRAM

Connecticut Mastery Testing

Connecticut General Statutes Section 10-14n mandates a statewide mastery test to be administered annually in the spring to all public school students enrolled in Grades 3, 4, 5, 6, 7, and 8.  The Connecticut Mastery Test (CMT) was designed to measure student performance in the areas of mathematics and language arts which includes reading and writing skills.  Students in Grades 5 and 8 only are tested in science on the CMT.  The assessments focus on content that is reasonable to expect students at each grade level to have mastered.  

Parents and teachers have used the CMT to measure growth and achievement of Connecticut students since 1985, when it was first administered.  A second generation of the CMT was introduced in 1993, a third generation in the fall of 2000, and a fourth generation in March, 2006.  New generations of the test offer an opportunity to adjust content, re-establish standards, and reflect changes in philosophy and technology that have occurred since the previous development.  The test content is consistent with Connecticut’s Curriculum Framework and Connecticut’s Common Core of Learning.
· (
Purpose of the CMT
· To set high expectations and standards for students achievement;

· To test a comprehensive range of academic skills;

· To disseminate useful test achievement information about students, schools and districts;

· To identify students in need of remedial education;

· To assess equitable educational opportunities; and

· To continually monitor student progress in Grades 3, 4, 5, 6, 7, and 8 over time.
BEFORE AND AFTER SCHOOL DAY CARE PROGRAM

The Enfield Child Day Care Center is a non-profit early childhood agency sponsored by the Town of Enfield.  The Center is licensed by the State Department of Public Health and partially funded by the State Department of Human Resources.

The Center is open year round, Monday through Friday from 6:30 AM to 5:30 PM.  The programs for school age children, as well as the infant/toddler and preschool programs (ages 8 weeks –5 years) are now located at 132 South Road and 110 High Street.

Aside from the regular weekly fees, they also offer, when available, sliding fee payments.  These are based on the family’s total gross income and the number of people in the family.  Documentation from all sources of income is required.  Children from all socio-economic backgrounds attend the Center.

The programs offer many experiences and services in a multifaceted effort to further the children’s active participation in their own development.  The services include education, health, social services, nutrition, arts and crafts, and recreation.

More information can be found on the Town of Enfield Website, www.enfield-ct.gov, as well as the application and contact information.


CENTRAL OFFICE ADMINISTRATION

Superintendent of Schools


Dr. John Gallacher……………………………...
253-6531

Asst. Superintendent of Schools


Anthony Torre…………………………………….
253-6533

Business Manager


Christopher Drezek..……………………….……
253-6521

Director of Pupil Personnel Services


Donna Gittleman..……………………………….
253-6518

Director of Human Resources


Dr. Craig Cooke

253-6556

Director of Curriculum & Instruction PK-6


Linda Cavanaugh   ………………………………
253-6559

Director of Curriculum & Instruction 7-12


Dr. Mary Henderson……………………………..
253-6559

Director of Nutrition Services


Diane Edwards

253-6509
Director of School Facilities


William Peluso …….………………………………
253-6512

Athletics Coordinator


Barry Bernstein …………………………………..
253-6524

Partnership Coordinator


Amy Witbro …………………………………………
253-6552

Special Education Coordinators


Cynthia Stamm & Julie Carroll..………………
253-6519

Attendance Officer


Richard Zaczynski

763-7411
Transportation Officer


Nancy Skypek……………………………………..

253-6534
Elementary Library Office


James Bowman…………………………………….
253-6553

Elementary Math Department


Charles Torre, Chairperson……………………..
763-7546

Elementary Music Department


Dr. Marilyn Goodnite, Chairperson……………
253-6529
Elementary Reading Department


Elizabeth Patria, Chairperson…………………..
253-6560

Smyth Bus Company…………………………………..
623-8775

School Closing Hotline.……………………………….
253-5170

ELEMENTARY SCHOOLS

Thomas G. Alcorn School


Deborah Berger, Principal…………………………
253-6501

Henry Barnard School


Nancy Hayes, Principal
……………………………
253-6541

Prudence Crandall School 

Bonnie Mazzoli,  Principal……………………….
253-6463
Enfield Street School


Ellie Goldberg, Principal………………………….
253-6563
Nathan Hale School


LeAnn Beaulieu, Principal……………………….
763-8895

Hazardville Memorial School


Altressa Cox-Blackwell, Principal………………
763-7501

Edgar H. Parkman School


Maureen Sampl, Principal……………………….
253-6571

Harriet Beecher Stowe School


Robert Fenton, Principal………………………….
253-6579

Eli Whitney School


Timothy Van Tasel, Principal
…………………….
763-7541


            90-MINUTE DELAY SCHEDULE





Level				Bus Pick Up	Classes Start	Schools Close





Elementary 1 - 6	 9:30 AM		10:05 AM		 3:01 PM





Kindergarten - AM	 ------------Cancelled-------------





Kindergarten - PM	11:40 AM		12:10 PM		 3:01 PM





Lunches will be served.  Kindergarten students are encouraged to bring a snack.














<  >	= No School-In Service Day    	    KEY	(   ) = No School-Vacation/Holiday


-    -	= Early Dismissal		†   = Testing	 	 *   = Parent/Teacher Conferences
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